Data Collection Plan Worksheet, Part 1

Select outcomes and indicators from the previous worksheet and identify for each one the data collection methods you will most likely use and the schedule for your data collection.

Agency: _____________________________Program Name: ________________________________
	OUTCOME
	INDICATOR
	WHAT DATA COLLECTION METHOD?
	WHEN WILL DATA BE COLLECTED?

	Select the outcomes that will be measured and write them below
	Identify which indicator(s) will be measured for the outcome and write them below
	Identify which type of data collection method (survey, interview, observation, or record review) will be conducted
	Describe the timing and frequency of data collection 

	
	
	
	

	
	
	
	

	
	
	
	


Data Collection Planning Worksheet, Part 2

Transfer the information on data collection methods from the previous worksheet to the first column in this worksheet and identify for each one the data collection procedures you believe will help you manage your data collection process.

Agency: _____________________________Program Name: _________________________________

	WHO WILL COLLECT DATA?
	WHAT WILL THEY DO?
	HOW WILL DATA COLLECTED BE MONITORED?
	

	Write the data collection methods from Part I of the Evaluation Plan below
	Identify who will be responsible for collecting the data 
	Describe the steps they will take to implement the data collection
	Identify who will monitor the data collection process for quality and consistency and how they will do so
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